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REQUEST FOR PROPOSALS (RFP) FOR AN OWNER’S AGENT
Franklin City School District

December 1, 2020

Franklin City School District Board of Education (“the Owner”) is requesting proposals for 
Owner’s Agent services related to the design and construction for various projects throughout the 
District. The purpose of this RFP is to solicit a Qualified Owner Agent (“Candidate”) to contract 
with the Owner and provide customary owner’s agent services for the pre-construction, 
construction, and post-occupancy phases of the project, including but not limited to those set 
forth herein. 

This RFP sets forth the intent of the Owner as to the procedure and criteria through which a firm 
will be selected but is not to be construed as setting forth specific terms of a contract between the 
firm and Owner. Except as required by law, the Owner reserves the right in its sole discretion, to 
modify this procedure and criteria. The Owner reserves the right to issue Addenda changing, 
altering, or supplementing the Contract Documents, prior to the time set for receiving proposals. 
The Owner, through its duly authorized officials, reserves the right to reject any, part of, or all 
proposals and to waive any formality pertaining to any proposal, without the imposition of any 
form of liability. THE CONTRACT SHALL NOT BE AWARDED TO THE LOWEST 
RESPONSIBLE BIDDER BUT RATHER THE FIRM THAT REPRESENTS THE BEST 
VALUE TO THE OWNER TAKING INTO ACCOUNT BOTH QUALIFICATIONS AND 
COST.

The firms whose proposals are not accepted will be notified after a binding agreement between 
the successful firm and the Owner is executed, or upon the Owner’s rejection of all proposals. 

I. OVERVIEW 

It is anticipated the projects will include the following proposed components: 

The following projects will be constructed under the Ohio Facilities Commission’s Expedited 
Local Partnership Program (ELPP):

 Construction of a New High School. 

 Renovation and Expansion of the Existing High School. The project will include 
converting the existing HS into a 6-8 middle school. 

 Site Improvements. 

The Owner is using a construction manager-at-risk delivery method for the Projects. Information 
on the facility master plans can be obtained by emailing Rob Giuffre 
(rgiuffre@franklincityschools.com). The Contract documents shall consist of OFCC-approved 
standard forms, including the C130-03 form of contract attached hereto as we as Exhibit A, 
standard terms and conditions, subject to further negotiations of the parties.
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II. Scope of Services 

The Owner’s Agent is expected to act on the Owner’s behalf in overseeing the project through 
completion and into occupancy. The candidate’s proposed scope of services should include, but 
is not limited to, those services set forth in Exhibit B, attached hereto or as may be set forth in 
any agreement between the parties. Please provide a narrative of your approach to providing 
such services, and explicitly identify any additions or exclusions. When appropriate, include the 
number of meetings, site visits, etc., and any other pertinent descriptions that clearly identify 
services included in the proposal. 

III. Schedule 

RFP Available December 1, 2020 
RFP Clarification Deadline (4pm) December 18, 2020
RFP Responses due January 6, 2021 @ 4:00 pm 
Interviews (Optional) January 11, 2021 
Award Resolution January 11, 2021

IV. Submittal Requirements 

The Board of Education is interested in working with a firm that has extensive experience in 
educational projects of similar size and scope, as well as experience working with the Ohio 
Facilities Construction and familiarity with its requirements. If you are interested in being 
considered as the Owner Agent for this Project, please submit your written proposal by email to 
Robert Giuffre (rgiuffre@franklincityschools.com) with the subject line: “Statement of 
Qualifications/Proposal for Owner’s Agent Services.” 10 paper copies shall be provided in a 
sealed envelope marked “Statement of Qualifications/Proposal for Owner’s Agent Services”.  
Said copies shall be delivered to: Attn: Robert Giuffre, Treasurer, Franklin City School District, 
150 East Sixth Street, Franklin, Ohio 45005.

Deadline for Submissions – January 6, 2021 @ 4:00 PM. 

Project Contact: Robert Giuffre, Treasurer rgiuffre@franklincityschools.com, 937-743-8603.

By submitting a proposal, the submitting firm agrees that the Court of Common Pleas of the 
county in which the Project is located shall be the exclusive jurisdiction and venue for any 
actions or proceeding for any damage, injunction or declaratory relief concerning a proposal 
dispute, agreement, provision or performance under the Contract Documents in connection with 
the Project.

When any period of time is referred to in the Contract Documents by days, it shall be computed 
to exclude the first, and include the last, day of such period.  If the last day of any such period 
falls on a Saturday, Sunday, or a legal holiday, such day will be omitted from the computation 
and such period shall be deemed to end on the next succeeding day that is not a Saturday, 
Sunday, or legal holiday.
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Organize your RFP response using the following outline:

Letter of Interest: A maximum two-page letter of interest that includes a synopsis of the firm, 
business principals, distinguishing characteristics, approach to completing this project, primary 
contact information, and signed by the principal-in-charge. 

Experience and Qualifications: Please address each criterion listed below as it relates to your 
firm’s relevant experience and qualifications. 

1. Identify the individual who will be the main point of contact and the team responsible 
for providing services for the duration of the project. Consultant shall not change or 
substitute these individuals without prior approval. The Owner reserves the right to 
determine the acceptability of these individuals. 

2. Provide all team members experience and responsibilities, including resumes. Provide 
background information including education, professional titles, related qualifications, 
specific roles in past projects. 

3. Describe your firm’s past experience with providing Owner’s Agent services, 
highlighting any projects with similar size and scope to the proposed project. 

4. Provide your firms project organization structure and responsibilities. 

5. How does your firm provide an in-depth cost evaluation of proposals, fees and 
budgets? 

6. The project intends to use a multidisciplinary collaborative project approach. Describe 
your firm’s knowledge with an integrated design process. 

7. Understanding of the Owner, its organization and leadership. 

8. Based on your current workforce and staffing in addition to the number of projects 
your firm currently has under contract or in negotiation does your firm have the capacity 
to complete this project? What percentage of your firm is currently involved in other 
projects? 

9. Demonstrate experience with Bond Initiatives or Capital Campaigns in Ohio Public 
Schools. 

10. Demonstrate ability to manage and develop a master budget and maintain it 
accurately throughout the project to ensure a quality project is delivered within budget. 

11. Demonstrate a working knowledge in some or all disciplines including architectural 
design, structural engineering, mechanical engineering, electrical engineering, civil 
engineering, roof design and maintenance, construction cost estimating, facility 
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management and maintenance, information technology (word, excel, accounting). 
Indicate which disciplines you are knowledgeable and have expertise and/or experience. 

12. Provide description of any lawsuits or claims including status and resolutions. 

13. Identify any other unique challenges/ approaches that you have experienced that will 
assist the Owner with a successful project. 

14. Describe your firm’s process for minimizing Owner’s risk throughout a project. 

15. Demonstrate experience and understanding of different delivery methods. Note what 
delivery method you would recommend for this project. 

16. Describe past experience working with the Ohio Facilities Construction Commission.

References:  Provide a comprehensive list of all relevant educational projects completed or 
begun within the last 5 years, with contact information, along with a project description. Identify 
in the reference list which projects this team has performed collectively. The Owner reserves the 
right to check additional references beyond those provided in the submittal.

END OF DOCUMENT


